CREATING HYPERLINKS IN PDF DOCUMENTS 



You must have Adobe Professional to create Hyperlinks. 
Open your PDF document in Adobe. 



From "Tools", click on "Advanced Editing", then click on the "Link Tool". 
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The Utah Supreme Court hereby establishes a pilot program to determine the feasibility and 
desirability of requiring parties to provide the Utah appellate courts with a courtesy copy on 
compact disk (CD) of all briefs on the merits. 

As of the effective date of this order, any party filing a brief on the merits in the Utah Supreme 
Court or the Utah Court of Appeals, including an intervenor and any person who has been 
granted permission to appear amicus curiae, shall submit a so-called Courtesy Brief on CD in 
searchable Portable Document Format (PDF) to the appellate court and to the parties in addition 
to complying with the filing and service requirements set forth in the Utah Rules of Appellate 
Procedure. The filing party shall include in the Courtesy Brief, the appendices, including relevant 
portions of the record, in PDF. The filing party shall submit the Courtesy Brief to the appellate 
court and the parties within fourteen (14) days aftcrthc filing of the printed form of the brief. 

A person confined in a state institution and not represented by counsel who is filing a brief on the 
merits is exempt from this standing order. Any party or party's attorney who lacks the 

technological capability to comply with the standing order, must file a motion to be excused from 
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Now, locate the word or sentence you want to have the hyperlink attached to. Click just above 
and to the left and start drawing a box around the word or sentence you want to be the link. 



Change the color to what color you want the box around your link to be. 
Click on "Open a file" if you are linking to a file (document within the CD). 
Click on [Next]. 
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to complying with the filing and service requirements set forth in the Utah Rules of Appellate 
Procedure. The filing party shall include in the Courtesy Brief, the appendices, including relevant 
portions of the record, in PDK The filing party shall submit the Courtesy Brief to the appellate 
court and the parties within fourteen (14) days aftcrthc filing of the printed form of the brief. 

A person confined in a state institution and not represented by counsel who is filing a brief on the 
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Now, find the adobe file you want to be opened when the link is selected. (These should be 
already loaded on your disc and selected from there.) 
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portions of the record, in PDF. The filing party shall submit the Courtesy Brief to the appellate 
court and the parties within fourteen (14) days after the filing of the printed form of the brief 

A person confined in a state institution and not represented by counsel who is filing a brief on the 
merits is exempt from this standing order. Any party or party's attorney who lacks the 
technological capability to comply with the standing order, must file a motion to be excused from 
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Click on [Select] 



Always select "New Window" at this point. Then, click [OK]. 
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As of the effective date of this order, any party filing a brief on the merits in the Utah Supreme 
Court or the Utah Court of Appeals, including an intervenor and any person who has been 
granted permission to appear amicus curiae, shall submit a so-called Courtesy Brief on CD in 
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When you are done adding links, [Save] your document. Close it out and then reopen it to see if 
the links are working correctly. 



When the link opens up, it will open in a new window. When you are done viewing the link, just 
close the window and you will return to the original document. 



